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October 1, 2007 Amherst Street Elementary School
Amherst Street School Behavior Support Team Referral Process





Teacher Has a Concern about a Child





Teacher Tries His/Her Own Strategies





Screening Team Screens Referrals and Decides if the Referrals Should be Sent to the Targeted Team Meeting or the Child Assistance Team 





Guidance emails Behavior Support Person with List of Names Being Referred





Guidance Prints Form and Presents it at the Next Screening Team Meeting





Teacher Goes to Share Point and Completes Online Referral Form 


and emails it to Guidance Counselor





Teacher Utilizes Informal Support Staff





Teacher Informs Parent/Guardian of Behavior or Academic Concerns





Guidance puts Child on CHAT Agenda and Contacts Teacher email with Meeting Information





Targeted Team Coach Puts Child on Agenda and Contacts Teacher with Targeted Meeting Information





Screening Team Puts Together a Student Information Packet and Puts a Copy in Each Targeted Team Member’s Mailbox Prior to Meeting





Present and Discuss at Targeted Team Meeting





Screening Team Decides Which Staff Member Will Contact Parent/Guardian and Contact is Made











Teacher Follows Up with Parent Contact








Present and Discuss at CHAT Meeting





Teacher Follows Up with Parent Contact











